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Troop Trip Planning at GSNWGL 
Participant Guide 

 
Girl Scouts love to travel - from the field trips they take as Brownies to the global adventures they go on as teens. If you 
love exploring different places and cultures, then Girl Scouts is the place for you! How far will your Girl Scout experience 
take you? That’s up to you! 
 
This guide gives you gives you direction on how to plan amazing, safe, and unforgettable trips. 
 

1. Travel progression chart 
2. Troop travel planning checklist 
3. Travel readiness 

• Girl Scout Leadership Experience 

• Council consent and forms 

• Trip planning and preparation 

• Money Matters: budgets and fundraising 

• Personal conduct and equipment 

• Health and safety 
4. Transporting girls 
5. Additional activity insurance 
6. FAQs 
7. APPENDIX: forms, tables and sample planning worksheets 

 
Traveling with Girl Scouts is a pathway to building Courage, Confidence and Character, as girls of all ages explore the 
neighborhood, the region, the nation and the world around them. Contact us with your questions and ask for advice on 
your next trip - and send us pictures when you get home!  
 
Happy Trails, 
Girl Scouts of Northwestern Great Lakes 
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GSUSA’s Safety Activity Checkpoints:  

Travel Progression 
 
Girl Scouts is a great place for girls to learn how to plan and take exciting trips, because travel is built on a progression of 
activities—that is, one activity leads to the next. As girls grow in their travel skills and experience and can better manage 
the planning process, they progress to longer trips. 
 

Length of trip Recommended  
grade level Descriptions and examples 

Short trips to local points of 
interest Daisies and older 

 

A walk to the nearby garden or a short ride by car 
or public transportation. 
 

Day trip 2nd year Daisies and older 

 

An all-day visit to a point of historical or natural 
interest (bringing their own lunch) or a day-long 
trip to a nearby city (stopping at a restaurant for a 
meal)—younger girls can select locations and do 
much of the trip-planning, while never being too 
far from home.  
 

Overnight trip (1-2 nights) Brownies and older 

 

One or two nights. (Possibly two nights for 2nd 
year Brownies with a successful overnight trip 
experience.) Overnight trips could start with 
backyard camping, and progress to camping at a 
Girl Scout property, private campground, or 
state/national park, or a nearby city for 
sightseeing and a hotel or motel stay. These short 
trips are just long enough to whet their appetites, 
but not long enough to generate homesickness. 
 

Extended overnight trips  
(3+ nights) Juniors and older 

 

Three nights or more camping or staying in a 
hotel, motel, or hostel within the girls’ home 
region, i.e., the Midwest.  
 

National trips Cadettes and older 

 

Travel anywhere in the country, often lasting a 
week or more. Consider those that offer some 
educational component; incorporate some 
incredible cities, historic sites, and museums 
around the country. Perhaps a trip to some 
national parks as part of the Girl Scout Ranger 
program. 
 

International trips Cadettes and older 

 

Travel around the world, often requiring two or 
three years of preparation. International trips are 
available to Girl Scouts who have successfully 
participated in a progression of overnight trips with 
Girl Scouting. Visiting one of the four WAGGS 
World Centers (England, India, Mexico, 
Switzerland) is a great place to start, but girls 
might also consider traveling with international 
service-learning organizations to perform 
community service, or meeting up with Girl Scouts 
and Girl Guides from around the world at an 
international scouting event. 
 

 
 

 



GSNWGL DOCUMENT MS Rev 2019-07 

 

 

 
 

Troop Travel Planning Checklist 
 

☐ Discuss travel opportunities and research ideas 
☐ Choose a destination 
☐ Develop a trip itinerary draft and state the purpose of the trip 
☐ Submit the Intent to Travel form to council contact person if your trip is 3 nights or more in length, or an 

international trip 
☐ Research and choose lodging 
☐ Research and choose transportation 
☐ Rental contracts signed only by approved council staff (required) 
☐ Certificates of insurance provided to council staff (required of all bus companies) 
☐ Develop trip budget 
☐ Plan and participate in troop money earning activities, if needed; submit the Money-Earning Activity Form to 

your council contact 
☐ Read applicable sections of Volunteer Essentials, Safety Activity Checkpoints and Safety Guidelines 
☐ Develop a troop travel agreement; collect signed copies from all girls and parents 
☐ Create a packing list for the trip 
☐ Collect signed Parent Permission Form and a Girl Scout Health History Form for all adults and girls 
☐ Submit the Troop/Group Travel & High Risk Form, with itinerary and roster, to council staff, if your trip is 

more than 3 nights in length, or an international trip 
☐ Purchase additional insurance, if needed (see the GSNWGL Troop Trips at-a-glance table in the appendix) 
 

  

http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/Parent%20Permission_FORM%20ID%200028%20MM.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/GS%20Health%20History_FORM%20ID%200029.pdf
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Travel Readiness 
 
1. Girl Scout Leadership Experience 
 

Choosing where to go and what to do is part of the fun for the girls! Throughout the planning stage, use the Girl Scout 
Leadership Experience processes: 

 
girl-led 
learning by doing 
cooperative learning 

 
Support girls to work successfully in groups and accept the responsibilities of working together to make realistic, 
detailed plans well in advance. Even Daisies can brainstorm a list of ideas, Juniors can research admission fees and 
hours of operation, and Ambassadors can make airline reservations. Let the girls take on the leadership roles in 
planning and carrying out their trip! 

 
2. Council Consent and Forms 
 

Our council office needs to know of all troops/groups who are travelling in the name of Girl Scouts, when the trip 
involves an overnight stay that is not on GSNWGL property or camps, and or a trip that is more than three nights in 
length. Send the forms to our council in the requested time frame insures both adequate troop preparation and time 
for the proper insurance coverage to be obtained.  The forms a leader fills out will provide the critical contact 
information needed in case of an emergency. In some cases, GSNWGL staff will be able to offer planning advice to 
some of the most common and popular destinations! 

 
• For extended troop trips (3+ nights away or more), the Intent to Travel Form (see the appendix) is due three 

months prior to your trip.  For international trips, the Intent to Travel Form is due one year prior to the trip. 
 
• At least two weeks before your trip, complete the Troop/Group Travel & High Risk Form (see the appendix) 

and submit to council staff. 
 
3. Trip Planning and Preparation 
 

The trip should be of interest to the girls and be appropriate for their age group. Through the planning process, the 
girls will practice developing plans, making arrangements, budgeting and handling money, accepting responsibility for 
personal conduct and safety, and evaluating and sharing their experience with others. 

 
After the girls research their destination, invite them to complete the Sample Sightseeing Planner in the appendix. 
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5. Money Matters 
 

The Girl Scout motto is “Be Prepared!” So, when big travel dreams have big costs, girls and adults work together to 
create a detailed, realistic budget. Remember to include such items as transportation, food, tips, insurance, 
recreation, admission fees, taxes and emergency funds. Advance planning really pays off! Try the Sample Troop 
Trip Budget Planner worksheet (see the appendix).  

 
Three ways to fund your upcoming trip 
1. Cookie Sale 
2. Troop Money-Earning Activities  

(cookie sale participation is a pre-requisite before adding additional money-earning activities) 
3. Fall Product Sale 

 
Additional money-earning activities must meet GSUSA and GSNWGL’s policies and standards. These activities 
cannot be scheduled during the Girl Scout Cookie Program, Fall Product Program, or during local United Way drives. 
Money-earning activities should be age and skill-appropriate, properly supervised, and decided upon with girl input 
and planning.  

 
• Ask your council contact person for the In-Kind Solicitation Form and the Money-Earning Activity Request 

Form to get approval for your fundraising ideas! 
 
 

 

Trip planning and preparation tips 
 

• Regardless of the troop’s grade level, the basic steps to plan a trip never change! Every group starts with the 
same questions: 

o Where are we going?   
o Why are we going? 
o When are we going? 
o How will we get there? 
o What will we do along the way? 
o How much will it cost? 
o How should we get ready? 

 
• Encourage the girls to learn as much as possible about the area where they will travel, including the people, 

language, culture, customs, food and activities they will be experiencing. Be culturally respectful travelers. 
 

• Each day’s schedule includes time for eating, sleeping, rest and relaxation, recreation and personal needs. 
Plans consider both drivers and passengers, and the mileage to be covered each day is reasonable for the 
terrain expected.  

 
• Check the Adult-to-Girl Ratio in Volunteer Essentials (chapter 4) to plan for the correct number of adults 

present on the trip.  
 

• Get reservations for lodging and activities confirmed ahead of time, in writing. 
 

• The entire itinerary is known to adults, parents, your council and the emergency contact at home.  
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6. Personal Conduct and Equipment 
 

Leaving the routine of the troop meeting is exciting! Be sure to set expectations of behavior for your trip in advance. 
For example, younger girls should talk about what good behavior looks like in a children’s museum, or a fire station, or 
listening to a presentation. Older girls taking a longer trip together can talk about how to resolve conflicts that arise 
from living in close quarters for five days in a row. 

 
Help the girls to understand their responsibilities as travelers. Everyone is briefed on appropriate conduct and safety 
precautions in public places, restrooms, escalators and elevators, as well as on stairs and while in transit: walking, 
biking, cars, buses, trains and airplanes. Travel responsibilities extend to being good guests, being open to new 
experiences and open to appreciating local customs and foods.  
 
Review the Sample Troop Travel Agreement in the appendix and modify it as needed. Use the Sample Packing List 
as a starting point for your supply list.   

 
Money Handling Tips 

 
• Before the trip, define what is a personal expense and what is a group expense. Clearly communicate with 

parents about the amount of personal money needed for the trip and how those funds will be handled.  
 

• Keep troop/group travel funds in the bank before the trip. 
 

• Plan in advance how the troop/group funds will be safely managed during the trip. Choose a person(s) to be 
responsible for group funds and for keeping a daily account of expenditures.  
 

• Plan how the group will handle record keeping for non-receipt purchases. All of the groups’ cash/credit/debit 
cards should not be kept by just one person at any time during the trip. 

 
• Determine how to pay bills that occurred before the trip, en-route and after the trip. 

 
• For overseas trips, most hospitals and doctors require cash or credit-card payment at the time of treatment.  

 
Money Saving Tips 

 
• When creating a budget and itinerary, write down the free things on the itinerary first, then add things to the 

itinerary based on cost. Before you know it, your trip will be filled with free or next-to-free things to do! 
 

• One popular lodging option is to stay at another Girl Scout council’s camps! You could opt to rent the 
campsite or even participate in a camp program through that council. There are lots of different options!  
 

• Search for a council in your destination using this handy tool: www.girlscouts.org/councilfinder. 
 

• Consider inexpensive lodging other than camping. Contact other councils about a Girl Scout house/office that 
could provide overnight accommodations. You could also contact churches, military installations, and veteran 
posts, which sometimes provide halls or gyms for troops to roll out sleeping bags. 

 
• Utilize Hosteling International (www.hihostels.com), which offers free membership to Girl Scout troops. Some 

provide Girl Scout programs, like Boston, Los Angeles and Chicago. 
 

• Contact the visitor’s bureau of your destination and ask for visitor’s guide. They often come with coupons for 
lodging or restaurants. 

 
• To save money on food, look for 2-for-1 deals at local restaurants. Have the girls pack a lunch one day. Stay 

at a hotel/motel that provides free breakfast! 
 

• Decide on a per diem amount for meals, to keep the girls aware of spending. 

http://www.girlscouts.org/councilfinder/
http://www.churchangel.com/
http://www.military.com/InstallationGuides/ChooseInstallation/1,11400,,00.html
http://www.hihostels.com/
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7. Health and Safety 
 

Volunteer Essentials should be referenced when preparing for any trip – check Chapter 4 “Safety-Wise” and the 
Travel for Volunteers Appendix. You’ll find details like the Adult-to Girl Ratio chart, accident and emergency 
procedures, and driver safety checklists. Volunteer Essentials is online at gsnwgl.org/VolunteerResources. For most 
travel plans, make sure one or more adults is certified in Adult and Pediatric First Aid/CPR/AED. Compare the Safety 
Activity Checkpoints and Volunteer Essentials Chapter 4 to determine if an adult with First Aid training is required on 
your trip.  
 
Include girls with disabilities. Communicate with girls with disabilities and/or their caregivers to assess any needs and 
accommodations. Make sure that reasonable accommodations are made for girls with disabilities. 
  

• Be inspired by stories of people with disabilities traveling by visiting No Barriers USA and Wilderness Inquiry. 
 

 
 
 
 

 
 
 
 
 
 

 

Health and Safety Checklist 
 

• Review the Girl Scout Safety Guidelines 
 

• Review the Safety Activity Checkpoints for the adventures you choose to include in the trip 
 

• Review Volunteer Essentials, Chapter 4 “Safety-Wise” 
 

• Collect Girl Scout Health History Forms for every girl, and when the trip is three nights or longer, for  adults, 
too 

 
• Carry the Health History Forms and a copy of the GSNWGL emergency procedures with you at all times 
 

 

Equipment Tips 
 

• When the group travels in uniform, all travelers should have a uniform and wear it correctly. Girls and adults 
are encouraged to be in uniform at World Centers and at other Girl Guide/Girl Scout activities and events. 

 
• Be specific about what clothing and equipment to take and how to use and pack the equipment. 

 
• Set individual limits on luggage and equipment! Each person should be able to carry her own belongings 

except when a special consideration, such as a disability, warrants an alternative plan.  
 

• Leave all valuables at home! 
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Transporting Girls 
 
In our council, private vehicles are the most common form of transportation to troop and council events. Whenever 
available and whenever possible, public transportation is encouraged.  
 
Private vehicles 
Every passenger must wear seat belts at all times, and drivers adhere to state laws regarding booster seats. Every driver 
must be an approved adult volunteer (at least 21 years old) and have a good driving record, a valid license and 
registered/insured vehicle. In case of an accident, the vehicle owner’s insurance is the primary applicable insurance. Girls 
never drive other girls.  
 
If a group is traveling in one vehicle, there must be a least two unrelated, approved adult volunteers in the vehicle, one of 
whom is female, and the Adult-to-Girl ratio must be followed.  
 
If a group is traveling in more than one vehicle, the entire group must consist of at least two unrelated, approved adult 
volunteers, one of whom is female, and care should be taken so that a single car (with a single adult driver) is not 
separated from the group for an extended length of time.  
 
If booster seats are required by state law, parents of Girl scouts carpooling or attending an event that includes 
transportation will be required to supply a booster seat for their child, unless the driver provides sufficient seats.  
 
The use of a cell phone by the driver of a vehicle carrying Girl Scouts is not permitted. When a drive must use a 
communication device, she/he must first bring the vehicle to a complete stop out of traffic. 
 
Rental Cars  
Our Council has a preferred partnership with Enterprise Rent-A-Car, which has over 6,000 rental locations in the United 
States and Canada. GSNWGL troops receive special discounted rates at all Enterprise locations! For more information 
about renting with Enterprise, contact your council staff person. 
 
Contracting with Outside Firms 
Girl Scout volunteers should not sign contracts or agreements in the name of Girl Scouts. The CEO’s designee(s) must 
sign all agreements or contracts (rental cars, vans, charter buses, facilities, programs, etc.) There may be exceptions with 
some rental companies, but only with express written permission from our Council. Contact your community development 
staff if an exception is needed. 
 

 
 

Group Meetings 
 

Events, Travel, and Camping 
 

Two unrelated 
adults (at least one 
of whom is female) 
for every: 
 

 

One additional 
adult to each 
additional: 

 

Two unrelated adults (at 
least one of whom is 
female) for this number of 
girls: 
 

 

One additional adult 
to each additional: 

 

Girl Scout Daisies 
(grades K-1) 
 

12 1-6 6 1-4 
 

Girl Scout Brownies 
(grades 2-3) 
 

20 1-8 12 1-6 
 

Girl Scout Juniors 
(grades 4-5) 
 

25 1-10 16 1-8 
 

Girl Scout Cadettes 
(grades 6-8) 
 

25 1-12 20 1-10 
 

Girl Scout Seniors 
(grades 9-10) 
 

30 1-15 24 1-12 
 

Girl Scout 
Ambassadors  
(grades 11-12) 
 

30 1-15 24 1-12 
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Additional Activity Insurance 
 
Accidents sometimes happen. Additional activity insurance is an option for your next trip, at very reasonable rates, by 
Mutual of Omaha. These insurance policies are secondary to the member’s primary health insurance. In some cases, 
additional activity insurance is required by GSNWGL.  
 
Member Insurance 

• Basic Plan 1 is the accident insurance is provided to every registered Girl Scout and registered adult member in 
the Girl Scout movement. This covers normal, supervised program activities, except those that last more than two 
consecutive nights. 

 
Optional Insurance 

• Accident Insurance Plan 2 may be purchased for your non-member guests (parents, grandparents, siblings, and 
friends) for any Girl Scout event. 
 

Required Insurance 
For trips of 3 nights or more, troops must purchase additional activity insurance. 

• Accident and Sickness Insurance Plan 3E is required for all participants on trips that last three or more nights.  
 

• Accident and Sickness Insurance Plan 3PI is required for all participants on international trips. 
 
Ask your council contact person for these insurance application forms. Insurance forms should be completed and returned 
to GSNWGL at least two weeks prior to your trip. If you have questions, please contact insurance@gsnwgl.org. 
 
See the GSNWGL Troop Trips at-a-glance table in the appendix for a summary of forms and insurance required at 
various levels of troop trip progression. 
 
NOTE: While the Basic Plan 1 is in place for short troop trips to Canada that are two nights or less, GSNWGL still 
recommends the purchase of Accident and Sickness Insurance Plan 3PI for these trips. 
 
 

  

http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/retail/GSNWGL%20Plan%202%20Insurance%20Enrollment_FORM%20ID%200042%20CC.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/retail/GSNWGL%20Plan%203E%20Insurance%20Enrollment_FORM%20ID%200041%20CC.pdf
mailto:insurance@gsnwgl.org
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Frequently Asked Questions 
 
How do I plan a trip that includes water activities? 
Many water activities require a lifeguard or person certified in boating safety be present. If the facility does not provide a 
staff person meeting these requirements, troops would be required to bring a lifeguard to accompany them. See the 
Swimming, Canoeing, Boating, Stand-up Paddle board, or Surfing Safety Activity Checkpoints. 
 

• One suggestion is to look for a hotel or water park where lifeguards are already present, so you don’t need to 
bring a lifeguard with you. Generally, pools with waterslide features have lifeguards. Always call ahead to confirm. 

• In a pool setting, certified lifeguards may be 16 years old. In other settings, certified lifeguards should be 18 or 
older.  

 
Where can I go horseback riding? 
Horseback riding is considered a high-risk activity and is not recommended for girls below Junior level. Our Council has 
approved horseback riding stables that meet our insurance and safety standards, located at gsnwgl.org/OnYourOwn. 
These are the only facilities within our Council’s jurisdiction Girl Scout troops may utilize. Approved stables may be added 
or discontinued during the year due to a lapse in standards. Because each facility offers a different riding experience, we 
recommend you call each facility to find the one that best meets the needs and interests of your troop. 
 
How do I organize girl and adult sleeping areas on my overnight trip? 
It is not mandatory that an adult sleep in the same tent or cabin as the girls. If an adult female does share the sleeping 
area, there should always be two unrelated adult females present. Ensure the sleeping arrangement details are clearly 
explained in the parent/guardian permission slip. (See the Camping Safety Activity Checkpoints page.) 
 

• One suggestion in hotels is to have adjoining hotel rooms or a suite. 
 

Who can drive the girls to events? 
See the Transporting Girls section of this packet.  
 
Can a Girl Scout travel by herself? 
Girls can travel without a troop when they participate in destinations, trips sponsored by Girl Scouts of the USA. The trips 
vary from local (Apostle Islands, Madison) to national (Savannah, Hollywood, New York) to international (Peru, China, 
London). There are also a number of apprenticeships available (photography, sailing)! Lastly, there are shorter 
destinations called getaways, which run for fewer days and are less expensive. Dates for getaways are open to work with 
your own schedule! These getaways might be perfect for your troop. For more information about destinations, visit 
http://gsnw.gl/GStravel. For information about getaways, visit http://gsnw.gl/getaways.  
 
  

http://gsnw.gl/GStravel
http://gsnw.gl/getaways
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APPENDIX: Worksheets and Forms 
Sample Sightseeing Planner 

 

Name and description of site Time needed Cost per person 
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APPENDIX: Worksheets and Forms 
Sample Troop Trip Budget Planner 

 
 
Leader’s name:                                    Troop number:    
 
Trip destination:                                                     
 
Number of girls:             Number of adults:                   Dates of travel:                            
 
 
Trip-related income:  
 
Troop dues:                
 
Fall Product Program:             
   
Cookie Program:              
 
Other fundraisers:              
 
Other (please specify):                                                                 
 
Other (please specify):                                                          
 
Total income:               
 
 
Trip-related expenses: 
 
Transportation:               
 
Lodging:               
 
Food:                
 
Fees (admission, etc.):              
 
Other (please specify):                                                           
 
Other (please specify):                                                           
 
Total income:               
 
Notes: 
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APPENDIX: Worksheets and Forms 
Sample Packing List 

 
☐ Health History Form 
☐ Participant and parent agreement forms 
☐ Pajamas 
☐ Socks and underwear 
☐ Shorts 
☐ Long pants  
☐ Lightweight tops 
☐ Long sleeve shirts 
☐ Sweater/sweatshirt 
☐ Jacket 
☐ Sturdy, comfortable shoes appropriate for activities 
☐ One nice outfit (casual, to go out to eat) 
☐ Girl Scout uniform piece, if appropriate 
☐ Swimming suit and towel 
☐ Sunscreen, sunglasses 
☐ Plastic bag for wet suit 
☐ Soap, shampoo, conditioner 
☐ Deodorant 
☐ Toothbrush and toothpaste 
☐ Comb or hairbrush 
☐ Extra pair of glasses/contacts and supplies 
☐ Other personal toiletries  
☐ Camera 
☐ Water bottle 
☐ Snacks 
☐ Books, pocket games, other entertainment 
☐ Insect repellent (non-aerosol) 
☐ Spending money/loaded credit card, no traveler’s checks, no huge amounts of money 
☐ Prescription drugs in their original containers (if needed) 
☐ Identification, Passport 
☐ Label everything, including suitcase and backpack 

 
❧ Remember, you’ll have to carry whatever you pack!  
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APPENDIX: Worksheets and Forms 
Sample Troop Travel Agreement 

 
I understand that my attitude and behavior are critical to the success of our trip. Therefore, for the good of the event as 
well as my fellow participants, I agree to abide by the Girl Scout Law and each of the following specific rules: 
 

• I will try to be sensitive to the needs of each group member. 
• I will respect the places and the people with whom I come in contact. This respect includes being a quiet, 

considerate hotel room resident, cooperative group member, and being attentive to all program leaders, event 
staff, and group leader. I will practice courteous, polite behavior at all times.  

• I understand that I must follow standard site rules and follow common rules of courtesy and safety regulations. 
Where applicable, I will respect no photography or touching rules.  

• I understand that the use of tobacco, alcohol, or drugs will not be tolerated. 
• I will be responsible for my personal belongings and equipment and will not hold our troop or a third party 

responsible for their loss or damage due to my own negligence. 
• I will treat all equipment provided for my use with care. I understand that I will be assessed for damages to any 

equipment in the event that my use of such equipment is negligent or abusive. I also understand that I am 
responsible for the conditions of my hotel room and will be held financially responsible for any damage.  

• I understand that there is no circumstance where shoplifting is tolerated and that shoplifting by Girl Scout 
members damages the reputation of all Girl Scouts.  

• I will use all required safety equipment and follow safety rules and procedures.  
• I agree to take my share of daily responsibilities. 
• I will respect when chewing gum or candy is not allowed. 
• I understand that I am not to leave my hotel room without an adult under any circumstances. I also understand 

that I must be in my room from 10 p.m.—7 a.m. 
• Phones can only be used during allocated timeframes. All phones should be kept in hotel rooms unless the group 

decides differently.  
• I understand that if I am sent home early due to any serious misconduct, it will be at my parent or guardian’s 

expense, and that the group leader will make travel arrangements and notify my parent/guardian of those plans.  
 
 
 
Participant’s signature:                                            Date:     
 
 
☐ We/I understand and agree with the above responsibilities of my daughter. 
 
Parent/Guardian:                              Date:                             
 
Parent/Guardian:                             Date:                           
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Intent to Travel 
 
This form is required for category 4 and 5 trips (trips 3+ nights in length and all international trips). Trips of this type are 
recommended for Girl Scout Cadettes and older and council approval is required.  
 
Troop number:                                       Grade level:       ☐ Cadette       ☐ Senior       ☐ Ambassador 
 
Troop leader name:                                                 
 
Daytime phone:                                    Evening phone:       
 
Address:                                           City/state/zip:       
 
Email address:                             Trip category:        ☐ 4 (3+ nights)       ☐ 5 (international) 
 
Number of girls:                             Number of adults:                              
 
Destination:                                                
 
Purpose of trip:                                               
 
We understand that Council approval is required for this trip, and that this form is only to inform the Council of 
our interest. We understand that more information will be needed prior to our trip. 
 
Troop leader’s signature:                                          Date:     
 
Girl signature*:                                         Date:     
 
Girl signature*:                                        Date:     
 
*Two girl member signatures are required. Neither of the girls signing may be the daughter of the troop leader. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
❧ Please return this form to Girl Scouts of the Northwestern Great Lakes three months prior to a category 4 trip, and one 

year prior to a category 5 trip. 
 

Girl Scouts of the Northwestern Great Lakes, Inc. 
4693 N Lynndale Drive 
Appleton, WI 54913 
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Troop/Group Travel & High Risk 
Page 1 of 4 

 
This form is required for trips that fall into categories 3, 4, and 5. Council approval is mandatory.  

• Category 3 trips (outside our Council jurisdiction OR troops inside/outside our Council jurisdiction that are 1-2 
nights in length) are recommended for Girl Scout Brownies and older. 

• Category 4 trips (3+ nights in length) are recommended for Girl Scout Cadettes and older. 
• Category 5 trips (international) are recommended for Girl Scout Seniors and Ambassadors. 

 
Note: Trips to Council events and Council-owned properties are always category 1, even if they are overnight. 
 
Troop number:                        Service Area:                                   
 
Grade level:        ☐ Brownie        ☐ Junior        ☐ Cadette        ☐ Senior        ☐ Ambassador 
 
Troop leader name:                                                  
 
Daytime phone:                                        Evening phone:      
 
Address:                                          City/state/zip:       
 
Email address:                                Trip category:        ☐ 4 (3+ nights)        ☐ 5 
(international) 
 
Number of girls:                                    Number of adults:      
 
Destination:                                                 
 
Purpose of trip:                                          
 
Address:                                          City/state/zip:       
 
Phone number:                               Will you participate in water activities*?        ☐ Yes        ☐ No 
 
Trip start date:                                          Trip end date:                               
 
Departure time:                                         Return time:       
 
Approximate total cost:                            Cost per girl/adult:                          
 
How is this trip financed?                                              
 
*If your troop/group will be swimming, wading, or boating, a certified lifeguard must be present at all times. See the 
emergency contact section on the next page for more information. 
 
 
 
❧ Please return this form to Girl Scouts of the Northwestern Great Lakes two weeks prior to departure. 
 

Girl Scouts of the Northwestern Great Lakes, Inc. 
4693 N Lynndale Drive, Appleton, WI 54913 
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Emergency contact information 
 
At-home contact*:                                         Phone:      
           *An at-home contact is someone who is not attending and will have a copy of your roster. 
 
First aider* name:                                 Phone:      

   *Only required for trips in which swimming, wading, and boating are involved.  
 
Type of certification:                                 Expiration date:    
 
Lifeguard* name:                                 Age:      

  *Only required for trips in which swimming, wading, and boating are involved.  
 
Type of certification                                             Expiration date                          
 
Transportation 
 
Types of transportation being used:                                              
 
                                                 
 
Driver name:                            Insurance company name:                          
 
Driver name:                            Insurance company name:                          
 
Driver name:                            Insurance company name:                          
 
 
We will be using a rented vehicle. (Please note: only Council staff are authorized to sign rental contracts. Please contact 
your community development staff for assistance with contacts.) 
 
Rental company:                                         Phone:      
 
Address:                                        City/state/zip:     
 
Type of vehicle:                                                 
 
 
 
Troop leader’s signature :                                Date:                                      
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Troop Roster 
Please include each individual traveling in your group. If you have someone who might go on the trip, include them at this 
time. Attach additional pages as necessary.  
 
Emergency at-home contact*:                                                 

            *An at-home contact is someone who is not attending and will have a copy of your roster. 
 
Daytime phone:                                             Evening phone:      
 
 

Name Girl/Adult? Address Phone number 
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Itinerary 
 
Date:  

Estimated time Location name Address Phone number 
    

    

    

    

    

    

    

 
Date:  

Estimated time Location name Address Phone number 
    

    

    

    

    

    

    

 
Date:  

Estimated time Location name Address Phone number 
    

    

    

    

    

    

 
Attach additional pages as necessary. 
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GSNWGL Troop Trips At-A-Glance 
 

Trip Category Grades Examples Forms Required 

 
Category 1: 
Trips to Council 
properties or Council 
events (including 1-2 
overnight stays at camps 
or service centers) 

All 

 
• A weekend stay at a 

Council camp 
 
• Participating in a Council 

event 
 

 
Leaders must carry Parent 
Permission Form AND Health History 
Form for each participant. Accident 
Insurance Plan 2 is recommended for 
non GS members. Facility 
Reservation Form. 
 

Category 2: 
Day trips within our 
Council jurisdiction not 
involving an overnight 
stay 

All A one-day trip to Lambeau 
Field in Green Bay 

 
Leaders must carry Parent 
Permission Form AND Health History 
Form for each participant. Accident 
Insurance Plan 2 is recommended for 
non GS members. 
 

Category 3: 
Day trips outside our 
Council jurisdiction, or 
trips with 1-2 overnight 
stays that are not on 
Council property 

Brownies and 
older 

• A one/two-night trip to 
Milwaukee, Chicago, or 
Minneapolis 

 
• A weekend camping trip 

to a state park 

 
Leaders must carry Parent 
Permission Form AND Health History 
Form for each participant. Accident 
Insurance Plan 2 is recommended for 
non GS members. Troop/Group 
Travel and High-Risk Form is due to 
community development staff at least 
two weeks in advance. 
 

Category 4: 
Trips 3+ nights in length 

Cadettes and 
older 

• Week-long trip to 
Chicago or Savannah 

 
• Four-day backpacking 

and camping trip at 
Glacier National Park 

 
Intent to Travel Form is due to 
community development staff three 
months in advance. 
Troop/Group Travel and High-Risk 
Form is due to community 
development staff two weeks in 
advance. Leaders must carry Parent 
Permission Form AND Health History 
Form for each participant. Accident 
and Sickness Insurance Plan 3E, 
must be purchased. 
 

Category 5: 
International trips 

Seniors and 
Ambassadors 

• Trip to Canada, Mexico, 
Europe 

 
• Visit WAGGGS World 

Centers 
 
• Trips to anywhere a 

passport is required 

 
Intent to Travel Form is due to 
community development staff one 
year in advance. Troop/Group Travel 
and High-Risk Form is due to 
community development staff two 
weeks in advance. Leaders must 
carry Parent Permission Form AND 
Health History Form for each 
participant. Accident and Sickness 
Insurance Plan 3PI, must be 
purchased. 
 

 

http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/Parent%20Permission_FORM%20ID%200028%20MM.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/Parent%20Permission_FORM%20ID%200028%20MM.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/GS%20Health%20History_FORM%20ID%200029.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/GS%20Health%20History_FORM%20ID%200029.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/retail/GSNWGL%20Plan%202%20Insurance%20Enrollment_FORM%20ID%200042%20CC.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/retail/GSNWGL%20Plan%202%20Insurance%20Enrollment_FORM%20ID%200042%20CC.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/property/GSNWGL%20Groups%20Facility%20Reservation_FORM%20ID%200026%20PY.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/property/GSNWGL%20Groups%20Facility%20Reservation_FORM%20ID%200026%20PY.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/Parent%20Permission_FORM%20ID%200028%20MM.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/Parent%20Permission_FORM%20ID%200028%20MM.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/GS%20Health%20History_FORM%20ID%200029.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/GS%20Health%20History_FORM%20ID%200029.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/retail/GSNWGL%20Plan%202%20Insurance%20Enrollment_FORM%20ID%200042%20CC.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/retail/GSNWGL%20Plan%202%20Insurance%20Enrollment_FORM%20ID%200042%20CC.pdf
http://www.gsnwgl.org/
http://www.gsnwgl.org/
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/GS%20Health%20History_FORM%20ID%200029.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/GS%20Health%20History_FORM%20ID%200029.pdf
http://www.gsnwgl.org/
http://www.gsnwgl.org/
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/member-support/Troop_Group%20Travel%20and%20High%20Risk_FORM%20ID%200050%20MS.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/member-support/Troop_Group%20Travel%20and%20High%20Risk_FORM%20ID%200050%20MS.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/member-support/Intent%20to%20Travel_FORM%20ID%200049%20MS.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/member-support/Troop_Group%20Travel%20and%20High%20Risk_FORM%20ID%200050%20MS.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/member-support/Troop_Group%20Travel%20and%20High%20Risk_FORM%20ID%200050%20MS.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/Parent%20Permission_FORM%20ID%200028%20MM.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/Parent%20Permission_FORM%20ID%200028%20MM.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/GS%20Health%20History_FORM%20ID%200029.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/GS%20Health%20History_FORM%20ID%200029.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/retail/GSNWGL%20Plan%203E%20Insurance%20Enrollment_FORM%20ID%200041%20CC.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/retail/GSNWGL%20Plan%203E%20Insurance%20Enrollment_FORM%20ID%200041%20CC.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/member-support/Intent%20to%20Travel_FORM%20ID%200049%20MS.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/member-support/Troop_Group%20Travel%20and%20High%20Risk_FORM%20ID%200050%20MS.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/member-support/Troop_Group%20Travel%20and%20High%20Risk_FORM%20ID%200050%20MS.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/Parent%20Permission_FORM%20ID%200028%20MM.pdf
http://www.gsnwgl.org/content/dam/girlscouts-gsnwgl/documents/membership-engagement/GS%20Health%20History_FORM%20ID%200029.pdf
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